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“Unlocking the potential within”
BABONNEAU SECONDARY SCHOOL

PARENT TEACHERS ASSOCIATION

CONSTITUTION
1. NAME
The organization shall be called the Babonneau Secondary School Parent/Teacher Association and it shall hereafter be referred to as the PTA or Association. 

2. OBTECTIVIES 

2.1 The objects of the Association shall be: 

2.1.1 To promote the welfare of the students in school and at home. 
2.1.2 To foster closer co-operation between parents and teachers

2.1.3 To foster closer co-operation among all stake holders. 

2.1.4 To develop a wise and better-informed parent-teacher-pupil community. 

2.1.5 To advise the administration and management of the school and make recommendations on any matter affecting the welfare and operations of the school. 

2.1.6 To actively assist in any matter, as requested by the management and administration of the school, which will fulfill any of the above objectives or any matter which will further the cause of the school. 
2.2 In the deliberation and execution of these objectives the Association shall display no bias or prejudices detrimental to any member of the association in respect to race, sex or religious belief. 
2.3 The PTA shall be recognized by schools Board of Management as a formal organ of the management of the school and its deliberations, reports and recommendations shall be laid before the school’s Board of Management for formal consideration. 
3. MEMBERSHIP 

3.1 The following shall be automatically entitled to be a member of the general membership of the P.T.A.

3.1.1. A parent or guardian of a student attending the school.
3.1.2. A teacher employed at the school. 

3.2 The membership fee for the PTA shall be five dollars per year (EC$5.00). 
3.3 In addition to the membership fee each member shall contribute each year to a “capital fund”.  The General Membership on the recommendation of the central Executive shall determine the amount of the contribution and conditions relating to its payment. 

4. EXECUTIVE COMMITTEE 

4.1 The executive committee shall be an elected body managing the affairs of the Association. 

4.2 The executive committee shall comprise: 

4.2.1. The officers of the PTA

4.2.2.  The Principal of the school “ex-officio”

4.2.3.  One staff member nominated by the present academic staff
4.2.4. One parent for each class

   4.3  
Election of members to the Executive Committee.

4.3.1. Members of the Executive committee shall be elected by the Annual 

General Meeting.

4.3.2. In the event of a vacancy the Executive may appoint a member to 

serve on the Executive committee until ratification of the member by the General membership at its next meeting.


     4.3.3. The term of the office shall be for two years for officers. 


     4.3.4. No member shall be elected for more than three consecutive terms in 


the same office.

4.4 Sub-committees 

4.4.1 The Executive committee should appoint standing committees to consider and give advice to the Executive committee, on any matter it thinks fit. 

4.4.2 There shall be the following standing committees dealing with: 
(a) Fund Raising 

(b) Discipline

(c) Finance and Investment

(d) Educational and Social

4.4.3 A minimum of five persons shall comprise the composition of all standing committees. 
4.5. The Quorum of the Executive committee shall consist of six members: the president or vice president and five other members. 

4.6. The Executive Committee shall be empowered to deal, in good faith, with all matters, including the interpretation of these rules on behalf of the General membership. 
4.7. The Executive committee shall appoint any member to represent the interests of the PTA on the schools Board of Management or any other authority calling for such representation. 

5. OFFICERS OF THE ASSOCIATION 

5.1 The officers of the Association shall be: 

5.1.1. The President

5.1.2. The Vice President
5.1.3. The Secretary 

5.1.4. The Public Relation Officer 

5.1.5. The Assistant Secretary 

5.1.6. The Treasurer 

5.1.7. The Assistant Treasurer 

5.2 The President of the PTA shall 

5.2.1. Convene and preside at meeting of the General Membership and the 

Executive committee.

5.2.2. 
On occasions of his absence, be represented by the Vice president. 

5.2.3. Present to the Annual General Meeting a Summary of the Executive  


committee deliberations for each year of his term.
5.3 The Secretary of the PTA shall 
5.3.1. Notify members of general and executive meetings

5.3.2. Keep the minutes of the meetings of the General membership, the     

Executive Committee and such other meetings as deemed necessary for the proper record of deliberations of the PTA. 
5.3.3 Manage all correspondence to and from the PTA, and the Executive Committee.

5.3.4 The Assist Secretary shall deputies for the Secretary, and perform such duties as directed by the Secretary on behalf of the Executive committee.
5.4 The Treasurer of the PTA shall 

5.4.1 Have supervision of all finances of the Association.

5.4.2 Keep up to date records of financial transactions of the PTA, including all matters relating to fund raising events.
5.4.3 Report to the Annual General meeting on the status of the Association finances he Capital fund, and such report shall include a statement of finical Accounts. 

5.5 The Public Relations Officer shall seek to promote the work of the Association and the school. 

6. GENERAL MEETING 

6.1 The governing body of the PTA shall be the General Membership.
6.2 The General Membership shall meet. 

6.2.1. Three times; at least once a term on a date and time to be determined by the Executive Committee

6.2.2. For the annual General meeting, subject to notice being given of 14 days before the date of that meeting.  Such notice shall include to parents and guardians being by letter through the student population, to staff by notice in the staff room, or by general advertisement, or otherwise as is reasonable in the circumstances. 
6.2.3. Once in each academic term on a date and time to be determined by the Executive committee, but no later then three week after the commencement of the term. 

6.2.4. On such occasions as required by the Executive committee.

6.2.5. By a petition for an extra ordinary meeting signed by forty members. 

6.2.6. By Special Resolution, the following guideline shall apply: 

(a) A written petition containing the reason for the meeting shall be submitted to the Executive Committee of the PTA specifying the items for discussion or consideration. 

(b) The Executive Committee shall convene itself within seven days of receipt of the petition, to consider the matter(s) raised therein.
(c) Once notice to the signatories has been properly issued, failure by the signatories to attend the designated executive committee meeting shall not invalidate any decisions arising from the Executive Committee meeting. 

(d) In the event of the matter not being satisfactorily resolved at the level of the Executive Committee, the secretary of the PTA shall issue a notice to the general membership of an extra ordinary General Meeting to be held on a date no later than 21 days from the date of the original receipt of the petition. 

(e) In the Executive fails to convene a meeting within the specified time, the petitioners shall have the right to convene a general meeting to discuss the issues. 
6.3 The business of General Meeting shall be to consider any matter relating to the objectives of the Association as herein defined and specifically. 

6.4 The quorum at meetings of the General Membership shall be: 

(a) For the purposes of the Annual General Meeting, forty members 

(b) For the purposes of all other General or extra ordinary meetings, thirty members. 

6.5 Voting
6.5.1. Voting shall be by show of hands

6.5.2. Each member shall be entitled to one vote

6.5.3. Voting for a new executive shall take place in the first term of each new academic year. 

6.5.4. Members of the executive committee shall hold office for two years. 
7. FINANCES OF THE PTA 

7.1 General Finances of the PTA shall be through chequing accounts, held at financial institution to be determined by the Executive committee. 

7.2 Signatories to the accounts shall be (a) the president (b) the treasurer and (c) the secretary. 
7.3 The President shall be the main signatory to the account

7.4 Where special events, including fund–raising events or special projects are held in the name of the PTA, all transactions must be recorded and reported to the Treasurer within seven days of the completion of the exercise. 
7.5 All accounts shall be held in the name of the PTA.

7.6 There shall be a capital fund for the purposes of undertaking specially approved projects by the Executive which shall

7.6.1 Be held and treated separately from the general finances and other transactions of the PTA.

7.6.2 Comprise subscriptions collected from members under section 3.2.

7.6.3 Be held in an interest-earning savings account at financial institutions to be determined by the Executive Committee. 
7.6.4 Used under exceptional circumstances

7.6.5 Be used for the purposes of collateral for transactions of a long term capital nature as ratified by the general membership. 

7.6.6 Not be disbursed for recurrent expenses; Loans to members or students or other parties, and remuneration;

7.6.7 Be used for the direct benefit and development of the school.

8. AMENDMENTS 


8.1. Authority to amend the constitution in whole or in part shall reside only with the General Membership by a simple majority voting in favour. 
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